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HFEREEERKIE

1 SEE

ABRERLE T 7RSS B AARAE K L E e
AHREE TS 58 A KA R4
2 —REE

2.1

B F3 1 electronic document; electronic record

EZHA . #EH AN NTEEAT HE g IS B B S e, i i BN R & . 76
B R4 (3.14) MEFEME (5.3) MBS E Rids. BT XhAE (2.13). iy (2.14)
mEF (2.15) Ak

2.2

HFI4ZE electronic record; archival electronic record

HAEFRIE. BEAERE (6.1) MEHFFHE 3.5) &E (B.1) MEFXH (2.1) .

2.3
A &Y business system
TE BB LR TG SR T LR S
Bl BFRES ARG WS RS ANJTRE RGN TS HE N R 5.

2.4
BFHEIERYS electronic document management system
TR ABEmgEr B30 (2.1) B EVEE RS,
0. BTHEREERS (2.5).
E: BT XHEHRGRLS RS (2.3) T RE.

2.5

HFEEIERY electronic records management system

MEFXHE (2.1) « BFHEE (2.2) TR (3.1 . 4890, FIA (6.13) MLE 4.9) it
HHEERSR.

2 BFXHERRSG (2.4),

G BFRREHERAGETHTHFER (2.2) BERA, BHEENBEFER (2.2) IEHE. RFGEd%T
iR (2.16) KEFHEE (2.2) ZRIKEKR, XRBEFEZR (2.2) (ERIEERIME.

2.6
WFHZEIE digital archives



EHIAUE REARBFERE (2.2) KHMEr SRt iTRE, FiE (6.3) . BFH, JFi@d &
Mz SIREEFIA (5.13) MRS B IAR.

2.7

FHALEREEEYS open archival information system

— M AFTFENLRGHRBIFIE, AHRE (6.1) E B IRHHSEAEAI8E - P 5T,

Fr FIREGEERGBENG R RGBT NS HEA, D45 B RGP HHE BNKIRE (5.1) fIaff
L. “IHFS” —iR2R 85 HAH G I B BURARAE R AT TBOE 2R 19, FEAR RN 2245 B R G U5 i8] A Z R

2.8
{EB248 information package
H A5 BRI R CRAEF IR 15 S A5 B A
E: RAARIRE BT RE (6.1) MERNBEER.

2.9

IR3Z{EE B submission information package

HESEFELHEABERERRS (2.7) NERE (2.8) , ITHE - ITEHZAMEEERE
(2.10) .

Zh. ZHEEE (2.11) .

2.10
S84 archival information package
REFAEFHRERERRSE (2.7) FHREEHAE EAMHLHIREHBEENEER (2.8) .
ZH: BREEE 2.9, £HEE| 2.1 .

2. 11

%%{=2 4 dissemination information package
FAREREERS (2.7) WA MFREREBIENME. 3% (3.12) HRKEAHIANERE
(2.8) , WA KA T N2 /NEEEER (2.10) .

Z: BZERE (2.9) .

2.12

FTH{E 8 packaging information
HF g filn— M52 (2.8) MEMEER.

2.13

A% content

Pl BB, BE. B0, SR RBEFER (2.2) (EEER.
2.14

ZE#) structure

BFHERQ. 2) PRS2 13) UL MTZE (5. 3) 7 OFHZELE (2. 14. 1) FYIIELE# (2. 14. 2)..

2.14.1
1BEEZEM) logical structure
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BFHEE (2.2) AF (2.13) &ERAITZ KRR,
Bl TR TERT S SCTIOHS BRI ST R E AR S AL E A

2.14.2
YIIELEH physical structure
BFEE (2.2) £FHE (6.3) W&RBATEME (56.3) MEMXXHER (2.22) .

2.15

== context

TR (2.2) U 58 (3.14) | M4 MHEL.
E: WROFETEE R, SRIER. WHRET FUALBRT 75,

2.16
JTEIE metadata
R FIEE (2.2) AR (2.13) . & (2.14) . B2 (2.15) MHBASHE TR EE .

F: M5 GBIT 26162.1-2010, 3.12.

2.17
B3 authenticity

BFEE (2.2) MAR (2.13). BB (2.14.1) MBS (2.15) SRR U —
B .

E: AAESKMEBR TR (2.2) WA % 2T S RGRAEE R, B R B s sk R e 1
WL, RENSIEMI LR AR BRE S A PREUR I RN 18] 5 BEE PRR A -

2.18
AISEM reliability
BFHEE (2.2) AR (2.13) BAeMIEf LT i35 TEsh el sz .

2.19
SEEZME integrity
BFRE (2.2) MAZR (2.13). &1 (2.14) I8 (2.15) EREF S HEEWN ., &R Ek
BRI iR

2.20
AT usability
BHFHEE (2.2) afLgeE 6.11) o SIURMBE AT .

2. 21

£IEEIE |ife—cycle management
XTEFIH (2.1) TERG 7p3E. V3RS (3.5) DIKEBFHEE (2.2) 4847, FIA (5.13) FmAR
B (4.9) (5H% (4.10) BUkAERRE (5.1)) ST



2.22

RIS file format

A3 (2.1) EHENER RS THSNE R (6.3) g7,

Bl AR pdf. docy x1s. ppt. txt. wps. xml. html%E, BEMEHEJPG. Tiff. GIF. PNG. BMPZ:; BB
FLDWG. DXF. I1GS%%; St iwav. mp3. midZE; AL Navi. wov. flv. mpeg. rmZE,

2.23

HF&E®Z electronic signature
A3 (2.1) RCLEFRAAT & BB T80 534 B 49 38 83 S48 A A mT e oy 25 19 s

3 HFHERANESEE
3.1

$BIK capture
ERRIEBFIH (2.1) RHTEE (2.16) MESERE.

SE: %5 DAIT 46-2009, 3.10.

3.2

2 registration

EEFXH (2.1)  BFER (2.2) INBEFERERRS (2.5) . HFEHRIE (2.6) 1, &
H—E— AR IR HIIT A

3E: %05 GBIT 26162.1-2010, 3.18.

3.3

52 classification
WG AR R AT AR g R VAR, HEREXNBFER (2.2) #HT7MNRS
TRAFIRE R

F: 5 GB/T 26162.1-2010, 3.5.

3.4

Z3E description
AR B FHEE (2.2) AR (2.13) . 48 (2.14) . BF (2.15) KEHIESHFATH
R,

3.5
J3#4 = archiving
T 8 [ 5 0 e K AR TE (5. 1) I BB T3 (2. 1) M T3R8 (2. 16) IR B AU RS 0T T

o

3.6
L& SCEETFEH web archiving
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Re SN BN S5 s shid RE b, 8L I R B JRUR TS SR R N SR AN B e AL

NEFHER (2.2) M.
Bl A ESCEA T 5 G SO IES s BT T SO R SCIE L Wt H A

3.7

232 transfer

EREZFCHBETHEE (2.2) PNEEBECARISIERTRE.

3.8
UL accession
FEZETE . PER SR E M E RFBEFER (2.2) M.

3.9

X Bt association
BLEHRG, BEE (2.16) MIEXT NS G E R E R RN R .

3.10

HEE link
HEFHEE (2.2) AN R ERSR E TR EFER (2.2) SHT$E (2.16)
BRAR R ML AR

3. 11
# N\ embed
HBE (2.16) AR TEBRFHEER (2.2) Wik,

3.12

14 encapsulation

KRFIEE (2.2) RILTHEE (2.16) fE—MREAZIR € S5 4T BRI TR

3.13

B24& aggregation

EERERREA TRFER (2.2) EAHEKARLRE.

3.14

{£%] transmission
Tk X 4% BT AZ R T L AR AR S AR (2. 2) BT R

4 HTHERNEESLE
4.1

U FE appraisal



FETFYH (2.1) . BTFAEE (2.2) MRE (2.13) FHARIE TR, FiltEs
(2.17) . EAM (2.19) . A (2.20) . At RMES, HINEA SR T (3.5) 1
Tt EAREHIR (4.7) .

4.2

BRI authentication

I EHME AR BT EFER (2.2) 26F5EM (2.17) WRE SR,

B BAE TR B4 S S AT R IR AR A TR B S 1 B TR RS TE R 1 R A IR S — B 2
ERZBIRLTRUIG . M 2 R R -

4.3
SEEEMFG IS integrity check

#
A E MR ERFER (2.2) KETHE (2.16) EEFETEM (2.19) ZHORM

P KA PRI F A S HOT R R R T A e R TR BIRAEAE . ML S I ARG 2750
AEAUHE . M ST TARIC.

4.4

A A M4HEE usability check
B E BN AR AR FHER (2.2) « Bk, NHRGLEEAESARAM (2.20) ZRPE R,
R A E TR R AL WTHER. TR, BN U R SIS, TS M AR R N P A

4.5
L2 ML security check
T RN RS IR AR TR (2.2) RS EE R .
R AR R R T A R

4.6
NHEERRLIE file format check
BFBEFHERE (2.2) 2E/EMEmXHE (2.22) 1.

4.7
REBAFR retention period
SEFEE (2.2) MEKBEAER.

4.8
{REHAPRF records retention schedule
MEBRFHEE (2.2) REHAR (4.7) 193¢,

4.9
AE disposition
FIEHUE X B FCE (2.1) - BFHEER (2.2) SUiE7. B (3.7) SiEEE (4.10) M—F7
3 MUECB/T 26162. 1-2010, 3.9.



DA/T 58—2014
4.10

$H2% destruction
WHEREH BRI ZMER B FXE (2.1) « BFEERE (2.2) , 2 BiRIRERILRE.
E: EGB/T 26162. 1-2010, 3.8,

5 BFHEREIFREFESFHA
5.1

{R7F preservation
IR FAER (2. 2) BRI I & S FEAERAE .

5.2
{R$P conservation
KB 207 R R R (2.2) B RE T N,

5.3

Z1iE storage

DL, A e RP (56.2) . FRAVEHBFHER (2.2) DMEFRIA (6.13) 1l

F: TAETFER (2.2) FHEANEG. FEEE. ROMOIERMBA, (A0 AR A 38k i P Ay
PERE e, 4 (5.8) ANER (5.9) 4%, BidRZEFIA (6.13) « BiEKRsIR. Bk, BiRSE iiH5EE iy
R (2.2) B4, DMRIEHIENMRERR (4.7) NFHEEL ESL, afdE, 528, AT,

5.4
TE%7ElE online storage
=g (5.3) WEZEERGH, RETHEV WEIEFIEFE (5.3) FHAR.
SE: RS B REAS . REASRE S, T R SRR AT . R R

5.5
B 1FE offline storage
whE (5.3) BELANTZREE, REAGevinEEHEE (5.3) FHAR.
¥ BAEMEEATAELEIENES (6.7) , UiRGEEE. R, BRI S T E R A AR .

5.6

2% 17 {E nearline storage

FiE (5.3) WA HNEYE, R HNVINEIENERE (5.3) FR,

F EERAAAE T AV B8 M E A KSR, TERRNEE (6.3) &, BRAMRSOREERIE. b
R RSB RES . FInR R A, FHERIE, MR, (BIORE L EE (5.4) 18,

5.7
2%l copy
TE [F) Fh SR A R 4 58 A0 R ) B AR
S, i (5.8) , T8 (5.9 .
R AR BIAUR . dEtUR T B4 TR BB AR B TRE R SRl AR I BIRED .



5.8

4R conversion
EFRRREREAE B (AR (213 ARG T, A8 BRY R 1 8a T A8 (2. 22) .
Z: 8# 5.7), B (5.9) .

59

T migration

EABETHEN (2.22) WETIRS, MEBEFER (2.2) H— Pl m & 552 2 ) — i fF
[ Ripu

Z0. SFl (5.7) , ik (5.8)

5.10

{HE emulation

B FHER (2.2) PRAR RIS, FBRFER (2.2) W LIRGI (WaEi. R
5R®E (2.13) %) B/r, DhRetEheeE s R_ i mHaR.

F: GEABTRP (5.2)  FEATREE AR BURERAE LRSS AR GVATERT . IR & RETER (5.9) M
BFEE (2.2) .

5.11
&% retrieval

M EHUE R RGP E AR FHEE (2.2) FEERE.

5.12

fr8| indexing
NITEBEFEE (2.2) BFA 5.13) mMEYEERE 5.11) ADOHERE.

5.13
FIA access
B FHEMEZRE (6. 11) BFHEE (2.2) 1IBFl. LRk,

6 HTFHERNZZE

6.1
BF$A protection
AT PFIEXTEFHEE (2.2) REBEBUT A AZ GO BR TR &, HARE T B,

6.2

IREE tracking
ik (3.1) | IR A4EPEFREEEERSE (2.5) « HFHERIE (2.6) RGisi(E BB F#
£ (2.2) BFEMNFA 5.13) EEER.

6.3
Wit audit
FIHERER (6.2) IREF NG BALE SRS TG B
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6.4

B{RBIHAR identity recognition technique
AT X o8& A ORRR (6.5) WFHAR T,
Tl S OA . ICHH . FREGRMEA . R IR B BA L,

6.5

PR authorization
TS S i e ERBE . BRI, HTRIEXNBFER (2.2) HE%EERE.

6.6

¥ =FIKED digital watermark

KRB FFASEBFIE (2.1). BFEE (2.2) IFEHEEBIFRC, £, BiiRmyiiHE
R .

6.7
%1% backup

R FERE (2.2) B FEREERS (2.5) Mailaiin 86 (5.7) sidt# (5.8) 2#2% (5.3)
WAREMSL I R4 L

6.8
SR heterogeneous backup
BEFEE (2.2) MEEESR (5.8) FIHAMA A L.
A K A A A AR BT

6.9
SHE) off-site backup
HEBEFERE (2.2) & HERE (6.1) fFEAFRM A

6.10

HIEEJR resume

MGG )R R R B BEIR N SRS, ORI R SR ) AT et A AT A (2.20) o HUREEA
R RERE (6.14) . HEk R E %,

e B TR R OE TR IR AR, MUTE KRR (5. 1) kiR RIEVE RS A .

6. 11

MBS risk

BFXH (2.1) « BFHER (2.2) A @b &= nT 5k i 52 m .

e BFXH (2.1)  BFEE (2.2) ARFRGFEEAREE. PMNEEEREER. L2 ENE AR5
K%



6.12
MIEEIE risk management

MEFXH (2.1) « BFER (2.2) MR (6.11) FEATHH PP RO AR IR

6.13
RMEZ (D backup for disaster recovery

N RS RB KA FHEER (2.2), BFEEREERS (2.5). MERG. it kit
RECFFRENMZATE B AT & (6.7) KRR,

6.14
RMEVRE disaster recovery

NTHBFHER (2.2). BFEREERS (2.5) Mo s il slore ek 4 % 52 2 v] 1B i
AR, JERE SRR 55 D BE S I AN I IR A VR B2 B W] 8 SRS T BT s sl AR -

6.15

NMETNZE contingency plan

NIRSEEFAE (2.2) 224l g R S R 5 5 YR 1Tl o

10
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